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I. O6mue nosioxkenus:

1. Hacrosimiee mnonoxxeHue siBisieTcst 0CHOBOM i pabothl 6ubanoTexu MKOY
«Opnosckoit COILy.

2. OGecrnie4eHHOCTh OHOIMOTEKH y4eGHBIMH, METOAMYECKMMH M CIIPABOYHBIMH
AOKYMEHTaMH YYUTBIBACTCs [IPHU JIMLIEH3MPOBAHUH 00111e00pa30BaTEIbHOTO YUPEKICHHUS.

3. Lemn 6GubIMOTEKM COOTHOCSTCS C LiesiMU 001IE00Pa30BaTENBHOTO YUPEKACHHUS:
dopmupoBanue obmiell KyabTyphl JMYHOCTH OOYYAlOMXCS HA OCHOBE YCBOEHHS
00513aTe/IbHOr0 MUHIMYMa COZIEp)KaHus! 0611e06pa30BaTebHBIX IPOrPaMM, UX afarTarus
K )KM3HH B OOIIECTBE, CO3/1aHHE OCHOBBI JUISi OCO3HAHHOTO BBIOOpPA M MOCIIEAYIOLIEr0
OCBOEHHS MpodecCHOHANBHBIX o0pa3oBaTeIbHBIX nporpamm, BOCIIUTaHUE
rPaXX1aHCTBEHHOCTH, TPYI0JIO0KS, YBa)XKEHHsI K TIpaBaM M cBOOOJaM YesioBeKa, JIOOBU K
OKpyKarole# npupoze, Ponune, cembe, popmiposanue 310poBoro o6pasa kKu3HH.

4. bubnuoreka  pyKOBOACTByeTCSi B CBOEH JeSTENBHOCTH (efepalbHbIMHU
3aKOHamMH, yKa3aMM M pacnopsbkeHusMd Ilpesupenta Poccwiickoit ®Denepanyu,
MOCTAHOBJICHUSIMH M pacriopsbkeHusmu  [lpaButensctBa Poccuiickoit ®enepauuu U
UCTIOJIHUTENIBHBIX ~ OpraHoB  cyOmekToB  Poccuiickoit ~ ®@enmepauuu,  ycraBoMm
0011e00pa30BaTeNLHOIO  yUPEX/ICHNUs, [OJNOKEHHEM O OHONHOTEKe, YTBEPIKACHHOM
JUPEKTOPOM IIKOJIBI.

5. JlesiTenbHOCTh GMONMOTEKH OCHOBBIBAETCS Ha TIPMHIMNAX JEMOKDATHH,
ryMaHu3ma,  OOIUENOCTYNHOCTH,  TNpPHOPHTETa  OOIIEYETOBEYECKHX  LIEHHOCTEH,
TPaXTaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHSI TUYHOCTH.

6. Tlopsizok 1ob30BaHMsS HCTOUHHKAMH MH(OPMALIUH, TIEpedeHb OCHOBHBIX YCIIyT
M yCIOBMA HMX IIpENOCTaBleHHMs omnpexpenstorcs Ilonoxenunem o 6Gubnuoreke
001e00pa30BaTENbHOTO  yupexaeHuss W [IpaBuIaMM MONB30BaHUS GUOIHOTEKOI,
YTBEPXKICHHBIMH PYKOBOAUTENIEM 00111€00pa30BaTEIBHOIO YUPEKIECHHS.

7. Obueobpa3oBatebHOe yupexk/eHHe HeceT OTBETCTBEHHOCTb 3a JOCTYIHOCTD
M Ka4ecTBO OUOIMOTEYHO-HH(POPMALMOHHOTO 06CTYKUBAHHS GHOITHOTEKH.

8. Opranuszauusi oOCTy)KHBaHHMs YYaCTHHKOB OOpa30BATENBHOIO npouecca
NPOU3BOAMTCS B  COOTBETCTBMM C  MpaBHJIAMH TEXHUKHA  OE€30MaCHOCTH W
MPOTHBOMNOXKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSIMH.

II. OcHOBHBIE 321a4H
OcHOBHBIMH 3a/1a4aMH OUOIMOTEKH SIBIISIOTCS:

a) obecrneyeHHe y4aCTHHKAaM OOpa3oBaTEBLHOIO MNpoOlEecca — 00yYaroLUMes,
NeJarory4eckuM  pabOTHHKAM, pOAMTENsM (MHBIM 3aKOHHBIM  IIPEJCTABUTENSAM)
oby4aromuxcs (nanee — I0OIB30BATENSIM) — JOCTYNa K HHQOPMALIHH, 3HAHUSM, HIEAM,
KyJIbTYPHBIM LIEHHOCTSIM TOCPEACTBOM MCIIOJIb30BaHUSI OUOIHOTEYHO-UH(POPMALMOHHBIX
pecypgd”a 00111e00pa30BaTeIBHOIO YUPEKAEHHsI HA PA3IUYHBIX HOCHTENSX: GyMajKHOM
(kHIKHBIA  GoHI, (DOHT JIEpHOUECKHX W3/laHui); MarHuTHOM (doHI ayauo- wu
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Buseokaccer); mudpoBoM (CD-AMCKN); KOMMYHUKATUBHOM (KOMITBIOTEPHBIC CETH) U MHBIX
HOCHUTEIISIX;

0) BOCIHTaHHWE KYyJbTYPHOTO ¥ TPaXTAHCKOTO CaMOCO3HAHWS, TOMOIIL B
COLIMANM3aluu 00yYaloIerocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIINANIA;

B) (hopmMupoBaHNE HABHIKOB HE3aBUCHMOTO OMOJMOTEYHOTO TOJIL30BATENSA: 00yUeHUE
MOKUCKY, OTOOPY M KPUTHUECKOU OlleHKEe HHPOpMAIIUU;

I') COBEPILIEHCTBOBAHKE MPEIOCTABIISIEMbIX OMOJIMOTEKON YCIYr Ha OCHOBE BHEIPEHUS
HOBBIX  MHGOPMAIMOHHBIX  TEXHOJOTMA M KOMIbIOTEpU3aUU  OMOIMOTEUHO-
HH(POPMAITMOHHBIX MTPOIECCOB, (hOpMUPOBaHKHE KOMDOPTHON OMOIMOTEUHON CPEIbl.

III. OcHoBHBIE QPYyHKIUM
Jlni peanu3anuy OCHOBHBIX 3aj1ad OMOIHOTEKA:

a) dbopmupyet bonA OMOIMOTEYHO-UH(DOPMAITUOHHBIX pecypcoB
00111€00pa30BaATEIBHOTO YUPEKICHHUS:

* KOMIUIEKTYET YHHBEpPCaIbHBIA (HOHA yueOHBIMHU, XYAOKECTBEHHBIMHU, HAYYHBIMHU,
CIPaBOYHBIMH,  TENAarOTHYECKUMH W HAyYHO-TIONMYJISPHBIMH  JOKyMEHTaMH  Ha
TPaJUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENSIX HH(GOPMAITUH;

* nonojHseT (QoHA HHPOPMAUMOHHBIMH pecypcamu ceth WHTepHer, 0azamu u
OaHKaMU JaHHBIX APYTUX YUPEKICHUN U OpraHu3aluil;

* akkymynupyeT (OHA JOKYMEHTOB, CO3[aBacMbIXx B 0011€00pa30BaTEIbHOM
yUpeKJICHUH (IMyONIuKauii W pabdoT IeaaroroB o0Ieo0pa30BaTEeIbHOIO YUPEIKICHHUS,
JY4IINX HAYYHBIX paboT U pedepaToB 00yHaArOIIUXCS U . );

* OCYILECTBIISIET PAa3MEILICHUE, OPTaHNU3ALMIO U COXPAaHHOCTh JOKYMEHTOB;

0) co3gaeT HHOOPMAIIMOHHYIO TIPOTYKITHIO:

* OCYILECTBIISIET AHAIMTUKO-CUHTETUYECKYIO IepepaboTKy MH(pOpMaIny;

* OpraHM3yer M BeAET CIpPaBOYHO-OMONIMOrpaguyeckuii ammapaT: Karajoru
(anpaBUTHBIA, CcHCTEMAaTHYECKHUI), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTel,
TEeMAaTUYECKUE KApTOTEKH), OHJICKTPOHHBIM KaTajor, O0a3bl JaHHBIX 10 MNPOQUIIIO
00111€00pa30BaTENLHOIO YUPEKACHHUS;

* pa3zpabaThIBaeT peKoMeHAaTeIbHbIe OnbMorpaduueckue nocoous (CUcku, 0030pHlI,
yKa3aTesu U T.I1.);

* obecnieunBaeT HHGOPMHUPOBAHUE TTOJIH30BATENCH 00 MHGOPMAIIMOHHON TTPOTYKITNH;

B) OCYIIIECTBIISIET nuddepeHupoBaHHOE OMOIMOTEeYHO-UH(POPMAITUOHHOE
oOciyXKMBaHUE 00YYaIOIINXCS:

* MpeAoCTaBIsieT UHPOPMAIIMOHHBIE PECYpPChl Ha Pa3jMYHBIX HOCHTENSX Ha OCHOBE
U3YYCHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX MOTPEOHOCTEN;

* CO3JaeT YCJIOBUA JUIsl pealu3allMid  CaMOCTOSITEIbHOCTH B OOy4YeHUH,
MO3HABATEILHOM, TBOPUYECKON JEATETBHOCTA C OMOPOM HAa KOMMYHHUKAIIMIO, CIIOCOOCTBYET
Pa3BUTHIO HABBIKOB caMoOOy4YeHHUsI (yuacTtue B CETEBbIX  OJMMIMUAAAX,
TEJIEKOMMYHHUKAIIMOHHBIX MTPOEKTAX B CUCTEME JUCTAHIIMOHHOTO O0yUeHNs);

* opraHu3yeT oOy4YeHHE HaBbIKaM HE3aBUCHUMOTrO0 OHMOJIMOTEYHOTO MOJIb30BATENS M
noTpebutenss MHGOPMAIMKU, COACHCTBYET HWHTErpallud KOMIUIEKCAa 3HAHWM, YMEHHUHA H
HABBIKOB pabOThI ¢ KHUTON U UH(OpMaIuei;

* OKa3bIBaeT MH()OPMAIMOHHYIO MOJJEPKKY B PEUICHUM 3a]ad, BO3HUKAIOIIHUX B
mpoliecce ux yudeOHoM, caMoo0pa3oBaTeIbLHON U IOCYTOBOM NESITEIbHOCTH;

* OpPraHu3yeT MacCOBBIE€ MEPOIPHITHS, OPUEHTUPOBAHHBIE HA PA3BUTHE OOILEH, U
YUTATEIBCKON KYJIbTYphl JUYHOCTH, COIEUCTBYET PA3BUTHIO KPUTUYECKOTO MBIIILICHUS;
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* COJEHCTBYET WIEHaM I1€JarOTHYECKOr0 KOJUIEKTUBA U aIMUHUCTPALUU YUPEXKICHHUS
B OpraHu3alud oO0pa3oBaTEeNbHOTO Tpolecca W Jocyra oOydamomuxcs (IpocMoTp
BugeopunsMoB, CD-HCKOB, IPE3EHTALIMN PA3BUBAIOIIUX KOMITBIOTEPHBIX UI);

r) OCYIIECTBIISIET g pepeHupoBaHHOE OonbIMoTeYHO-NH(OPMAITIOHHOE
00CTyKMBaHUE MEarOrM4eCKNX paOOTHUKOB:

* BBISIBIIAET MH(GOPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSIET 3alpPOChl, CBA3aHHBIE C
0o0y4eHreM, BOCIIUTAHUEM U 3JI0POBLEM JICTEH;

* BBISBIISIET UH(QOPMAIMOHHBIE MOTPEOHOCTU M YIOBIETBOPSIET 3aMpOChl B 00JIACTH
neJaroru4eckuXx MHHOBAIMI U HOBBIX TEXHOJIOTH;

* co3/laeT OaHK Megaroruyeckoil HGoOpMaIK Kak OCHOBBI €IMHON MH(GOPMAIIMOHHON
CITY OBl o011e00pa3oBaTeILHOTO yUpexIAeHUs, OCYIIECTBIISIET HaAKOIJICHUE,
CHUCTeMAaTHU3aINI0 MHPOPMAIINH 110 PEAMETaM, pa3zesiaM U TeMaM;

* OpraHmM3yeT JOCTYyN K OaHKy neaarorudeckord uHdopMaiuu Ha J0ObIX HOCUTENSX;
IIPOCMOTP AJIEKTPOHHBIX BEPCUU MTETarOTHYECKUX U3IAHUM;

* OCYIIECTBIsICT Tekyliee HHopMupoBanue (qHU uHGOpPMaLUKM, 0030pPbl HOBBIX
NOCTYIUICHUH W myOnukanuii), MHOOPMUPOBAHHE PYKOBOJCTBA 00I1€00pa30BaATEIHHOTO
YUpEXKACHUS IO BOIIpOCaM yIpaBieHus: 00pa30BaTEIbHBIM IPOLECCOM;

* CHOCOOCTBYET MPOBEACHUIO 3aHATUM 1O (OPMHUPOBAHUIO HHPOPMALIMOHHON
KyJbTYpBI, SIBISieTCS 0a3od JUisi NpPOBEJNEHUS MPAaKTUYECKUX 3aHATHH 1o pabote ¢
UH(OPMAITMOHHBIMU PECYPCAMH;

) OCYIIIECTBIISIET nuddepeHIupoBaHHOE Onb6IMOTeYHO-UHPOPMAITMOHHOE
o0cmy>KUBaHUE POJAUTENCH (MHBIX 3aKOHHBIX TIPEICTaBUTENEH) 00YIarOIINXCS:

* YIOBIIETBOPSIET 3aIMPOCHI MOJIb30BaTENeH U UHPOPMUPYET O HOBBIX MOCTYILJICHUSX B
OnOINOTEKY;

* KOHCYJBTHUPYET MO BONPOCAM OPraHU3alUd CEMEHHOro YTEHHs, 3HAKOMHUT C
uH(popMaIuei o BOCIUTAHUIO IETEH;

* KOHCYJIbTUPYET IO BOMPOCaM yUEOHBIX M3/IaHUI 00YyUaIOIUXCSl.

IV. Opranusauus 1eiTeJbHOCTH OMOIMOTEKH
bubnunoreuno-unpopManmoHHoe  OOCIIy’)KMBaHHE  OCYIIECTBISAETCA HAa  OCHOBE
OMOIMOTEYHO-MH(POPMAIIIOHHBIX PECYPCOB B COOTBETCTBUU C YY€OHBIM M BOCIUTATEIBHBIM
IIaHaMu  00IIe00pa30BaTENILHOTO YUPEXKACHHS, MPOrpaMMaMH, MPOCKTaMU € IIJIAaHOM
paboThl OMOIUOTEKH.
B mensax obecrneueHuss MojepHHU3alUU OWONIMOTEKH B YCIOBUSAX WH(MOpPMaTH3AIUU
oOpa3oBaHUs yupexaeHue od0ecrnednBaeT OMOINOTEKY:

*  TapaHTUPOBaHHBIM  (UHAHCHPOBAHUEM  KOMIUICKTOBAHHUS  OMOIMOTEHHO-
UH(GOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKICHUS BHIBOJUTCS OTJEIBHO);

* HEOOXOIWMBIMH CIY)KEOHBIMH ¥  TPOHW3BOJCTBCHHBIMH TOMEIICHUSMH B
COOTBETCTBUH CO CTPYKTYpOM OHOIMOTEKM W HOpPMATHBAMU IO TEXHHUKE O€30MacHOCTH
OKCIUTyaTalli  KOMITBIOTEPOB  (OTCYTCTBHE  BBICOKOW  BI@XKHOCTH,  3albLICHHOCTH
MOMEIIEHUS, KOPPO3MOHHO-aKTUBHBIX TPUMECEH WM DJICKTPONPOBOMAAIICH MbUIM) U B
cooTBeTCTBMU ¢ nojioxkeHussmu CaulluH;

* COBPEMEHHOW  DJIEKTPOHHO-BBIUMCIUTEIHHOW,  TEICKOMMYHHKAIMOHHONH |
KOIMMPOBAITHbHO-MHOKHUTEIIBHON TEXHUKON ¥ HEOOXOUMBIMHU MPOTPAMMHBIMU MTPOTYKTAMU;

* PEMOHTOM H CEPBUCHBIM O0CTYKMBAaHUEM TEXHUKU U 000pYy10BaHUS OUOINOTEKY;

* OMOIMOTEYHOM TEXHUKOW U KaHUEISIPCKUMH MPUHAITIC)KHOCTSIMHU.

O061eo0pa3oBaTeNIbHOE YUPEKICHUE CO3ACT YCIOBHS ISl COXPAHHOCTH ammapaTyphl,
000pyI0BaHUS U UMYIIIECTBA OUOIMOTEKH.
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OTBETCTBEHHOCTh 3a CHUCTEMATUYHOCTh M KA4€CTBO KOMIUIEKTOBAHUS OCHOBHOTO
¢donna OMOIMOTEKH, KOMIUIEKTOBAHHE Y4eOHOTrO (pOHIa B COOTBETCTBUH C (perepallbHbIMU
NepeyHs MU Y4eOHMKOB M y4eOHO-METOJAMYECKUX W3JaHUM, CO37aHHe HEO0OXOTUMBIX
YCIIOBUMA JJIS JCSITEIIBHOCTH OWOIMOTEKH HECeT PYKOBOIUTENb 00Ie00pa3oBaTeIbHOTO
YUPEXKICHUSI B COOTBETCTBHH C YCTABOM YUPEKICHHUS.

Pexxum paboTel OHMONMHMOTEKH oOmpenensieTcss PYKOBOAWTEIEM B COOTBETCTBUH C
NpaBWJIaMHd BHYTPEHHETO pacropsaka o0meo0pa3oBaTeNbHOTO — yupexaeHus. [lpu
OTpeIeNICHUH peXruMa paboThl OMOITNOTEKH MPEayCMaTPUBACTCS BBICIICHUE:

* IByX 9acOB pa0bouero BpEMEHHU €KETHEBHO HA BBIOJIHCHHWE BHYTPHOWOIMOTCUHON
paboThI;

* OJHOTO paza B MeCsSl — CaHUTAPHOTO [HS, B KOTOPBIA OOCTYyXKHMBaHHUE
MI0JIb30BaTENICH HE POU3BOAUTCS;

* He MEHEE OJJHOTO pa3a B MECSI] — METOJAUYECKOTO JTHA.

V. Yupasaenue. llITaTsl.

VYnpaBnenue OMOTUOTEKONH OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanyu, CyOBbEKTOB Poccuiickoi Qenepanii U YCTaBOM
00111€00pa30BaTENILHOIO YUPEKACHUS.

PykoBoncTBO  OMOMMOTEKON  OCyLIeCTBiIsieT OHOIMOTEKapeM, KOTOpBIM  HECceT
OTBETCTBEHHOCTb B NpEJEIax CBOEH KOMIIETEHLMHU Iepea OOLIECTBOM M PYKOBOAMUTEIEM
00111e00pa30BaTEILHOTO  YUPEXKACHUS, OOyYaOIIMUMHUCSH, HX POIUTENSIMUA  (MHBIMH
3aKOHHBIMH MPEJICTABUTEIISIMU) 32 OPTaHU3AILIUI0 U PE3YJIbTATHI JAEATEIHLHOCTH OUOIHMOTEKH B
COOTBETCTBUU C byHKIIMOHATBHBIMU 00s13aHHOCTSIMH, IPeyCMOTPEHHBIMU
KBTI (PUKAITMOHHBIMU TpeOOBaHUSIMH, TPYJIOBBIM JIOTOBOPOM u yCTaBOM
00111€00pa30BaTENILHOIO YUPEKACHUS.

bubnuoTtekaps Ha3zHayaeTCsl pyKOBOJAUTENIEM 00IIE00pa30BaTENbHOTO YUPEKIACHUS.

bubnnorekapn pa3pabaTsiBacT u MPEICTaBISIeT PYKOBOAHTEIIO
00111e00pa30BaTEIHLHOTO YUPEKICHUS HA YTBEPKICHUE CIEAYIONTNE TOKYMEHTHI:

a) MoJIOXKEeHHEe 0 OMOJIMOTeKe, MpaBuiIa MOJIb30BAHUS OMOJIMOTEKOM;

0) MJIaHOBO-OTYETHYIO JOKYMEHTAIIUIO;

B) TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.

Ha paGory B OuOIMOTEKy NPUHUMAIOTCS JIKMIA, UMEIOIIUEe HEOOXOIUMYIO
npo(heCcCHOHANIBHYIO MOJArOTOBKY, COOTBETCTBYIOIIYIO TpPEOOBAHMAM KBaJU(PUKALMOHHON
XapaKTEPUCTHKU 10 JOJDKHOCTH U TOJYYEHHOM CIENUaIbHOCTH, TOITBEPKICHHYIO
JOKyMeHTamMu 00 00pa3oBanuu U (MJIH) KBATHU(UKAIIIH.

PaGoTHHKM OMOMMOTEK MOTYT OCYIIECTBISATh MEJAarorMyecKyr0 JAesITebHOCTb.
CoBmernieHue  OMOIMOTEYHO-UHMOPMAIIMOHHOM W NEJAaroruyeckor  JeATEeIIbHOCTH
OCYIIIECTBISAETCS paOOTHUKOM OMOJIMOTEKH TOJLKO Ha TOOPOBOJIBHOM OCHOBE.

VI. IIpaBa u 00s13aHHOCTH PA0OTHUKOB OMOJIMOTEKH

PaboTHUKN OMOIMOTEK UMEIOT IIPaBo:

a) CaMOCTOATENIbHO BBIOMpaTh (QOpPMBI, CpEICTBA U METOABl OHOJIMOTEYHO-
WHPOPMAITMOHHOTO OO0CITY>KMBaHUS 00pPa30BAaTEIHLHOTO M BOCIHUTATEIHLHOTO TPOIIECCOB B
COOTBETCTBUHM C IEMsIMU M 3aJadaMM, YKa3aHHbIMU B YycCTaBe 0011e00pa30BaTeIbHOTO
YUPEXJICHUS U MOJ0XKEHUHN 0 OUOIMOoTEKe 001Ie00pa30BaTEILHOTO YUPEKICHUS;

0) onpeaensaTh UCTOYHUKY KOMIUIEKTOBAaHUS HH(OPMAIMOHHBIX PECYPCOB;

B) M3bIMAaTh U PEAIM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C MHCTPYKLUEH
1o ydery 0ubimoreyHoro QpoHma;
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r) ONpeneisiTh B COOTBETCTBUM C TMpaBWIaMHM TOJb30BaHUS OHOIMOTEKOM
0011e00pa30BaTETHLHOTO YUpEeXKICHUS, YTBEPKACHHBIMU PYKOBOAHUTENEM
00111e00pa30BaTEIHLHOTO YUPEKACHUSA, U MO0 COTJIACOBAHUIO C POAUTEIHCKUM KOMUTETOM WU
MOTEYUTEIbCKUM COBETOM BHUABI W pa3Mepbl KOMIIEHCAIlMM YyIiepOa, HAHECEHHOTO
II0JIH30BaTEIIIMUA ONOJIMOTEKH;

1) BHOCUTb IPEIJIOKEHUS PYKOBOJUTENIO 00IE00pPa30BaTENLHOIO YUPEXKIECHUS I10
COBEpULICHCTBOBAHUIO OIUIAThl TPyAd, B TOM 4HCIE HAA0aBOK, AOIUIAT U MPEMUPOBAHUS
pabOTHUKOB OMOJMOTEKH 3a JOIMOJHUTEIBbHYI padOoTy, HE BXOJSLIYI0O B KPYI OCHOBHBIX
00s13aHHOCTEN paOOTHUKOB OMOIMOTEKH; [0 KOMIIEHCALlMOHHBIM MEPOIPUATUSAM, CBSI3aHHBIM
C BpPEIHBIMH YCIOBUAMHU TpyJa (OMOIMOTEUHas! NbLIb, MPEBHIIIEHHE HOPMAaTUBa pabOTHl Ha
KOMITBIOTEPE).

PaboTHuKH OMOIMOTEK 0OSI3aHBbI:

a) oOecrmeynTh MOJB30BATEISIM BO3MOXHOCTH paboThl ¢ HWHGPOPMAITMOHHBIMH
pecypcaMu OMOIMOTEKH;

0) nHGOpPMUPOBaTH MOJIB30BATENEH O BUAAX MPEAOCTABIIAEMbIX ONOIMOTEKON YCIIYT;

B) 00€CIIeUNTh HAYYHYIO OPraHU3alUI0 (POHIOB U KaTalOrOB;

r) ¢opmupoBath (GOHABI B COOTBETCTBUM C YTBEPXKACHHBIMU  (helepanbHbIMU
NEepeYHsIMH y4eOHBIX U3JIaHUW, 00pa30BaTENbHBIMA IIPOrpaMMaMHu 00II€00pa30BaTEIBHOIO
YUpEXJIEHUs, THTEpECaMH, MOTPEOHOCTAMH U 3alIpOCaMH BCEX KaTErOpHil MoJIb30BaTeNe;

) COBEPIICHCTBOBATh HH(GOPMAIMOHHO-OMOIMorpaduueckoe U OHOIMOTEYHOE
o0cCiIyKMBaHUE M0JIb30BaTEICH;

e) oOecreynBaTh COXPAHHOCTb MCIOJb30BAaHUS HOCUTENEH HMHPOpMALUH, UX
CUCTEMAaTU3AalIMIO, Pa3MELICHUE U XPaHEHHUE;

) 00ecreuynBaTh PEKUM pabOThl B COOTBETCTBUHM C IMOTPEOHOCTSMHU TI0JIb30BATEIICH U
paboToii 001e00pa30BaTEIBLHOTO YUPEXKICHNUS;

3)  OTYMTHIBATBCS B  YCTAHOBJICHHOM  TMOpSIIKE  TEpel  PYKOBOJIUTEIIEM
00111€00pa30BaTENLHOIO YUPEKACHHUS;

1) TIOBBIIATh KBATU(UKAIIUIO.

VII. IIpaBa u 00513aHHOCTH 0JIb30BaTe/ el OUOJIHOTEKH

[Tonp3oBaTenn OMOJIMOTEKH UMEIOT MTPaBO:

a) Tody4aThb TOJNHYHO uWH(popmamuio o0 coctaBe OubnamoreyHoro (QoHna,
UH(OPMAITMOHHBIX PEeCypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIyrax;

0) MoIK30BaTHCA CIIPABOYHO-OMOIMOTpadUIeCcKUM anmapaToM OMOJINOTEKH;

B) TMOJy4YaTh KOHCYJHTAIlMOHHYIO IIOMOIIh B TIONCKE M BHIOOPE HCTOYHHKOB
uHdopmaIuy;

I) MOJydYaTh BO BPEMEHHOE IOJh30BaHWEC HA a0OHEMEHTE W B UYHUTAJIHLHOM 3alie
nevYaTHbIC W3/IaHUsI, ayTMOBU3YaIbHBIC JOKYMEHTHI U APYTHE HCTOYHUKA WH(DOpMAIUy;

1) IPOJJIEBATh CPOK MOTH30BAHUS TIOKYMEHTAMU;

€) TMoJy4yaTh TEMaTUYECKHE, dakrorpaduueckue, YTOUHSIOIIINE 151
oubmorpaduueckue crpaBkyd Ha OCHOBE (PoH1a OMOIMOTEKY;

) TIOJydaTb KOHCYJbTAallMOHHYIO TIOMOIIb B pabore ¢ wuHpopmanued Ha
HETPAJIUIIMOHHBIX HOCUTESIX MTPH TOJb30BAHUH 3JIEKTPOHHBIM U HHBIM 000PYI0BaHUEM;

3) y4acTBOBaTh B MEPOIIPHUATHUAX, TPOBOAUMBIX OMOINOTEKOM;

u) oOpamarbCs M1 pa3pemieHuss KOH(QIMKTHOW CHUTyalluM K PYKOBOJUTEINIO
0011e00pa30BaTEIHLHOTO YUPEKICHUSI.

[Tonp3oBaTenn OMOTMOTEKU OOS3aHBI:

a) coOMroaTh MpaBUIIa MOJIH30BAHUS OMOIMOTEKOM;
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0) OepeXHO OTHOCUTBHCS K MPOU3BENCHUSM MeuyaTd (HE BHIPHIBATh, HE 3arudath
CTpaHUIl, HE JIeJaTh B KHUTAaX MOJYEPKUBAHUM, TOMETOK), MHBIM TJOKYMEHTaM Ha Pa3lIUYHbIX
HOCUTEJISIX, 000pYI0BaHUIO, UHBEHTAPIO;

B) TMOJAJCPKUBATh TMOPSAJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOJIMOTEKH, PACTIOIOKEHNS KApTOUYEK B KATAJIOTaX U KapTOTEKax;

I') TOJIb30BaThCSl LIEHHBIMU M CIPABOYHBIMU JOKYMEHTAMHU TOJIbKO B MOMEIIECHUU
OMOJINOTEKHU;

) yOemuThCs MpU TOJYYEHUH JOKYMEHTOB B OTCYTCTBHM JE€(PEKTOB, a IpHU
0oOHapyKeHHH MPOUHPOPMUPOBATH 00 3TOM paboTHHKA OUOIMOTEKH. OTBETCTBEHHOCTH 32
oOHapykeHHbIE Je(EKThl B CJaBAEMbIX JOKYMEHTaX HECET MOCIIEeIHUN M0JIb30BATENb;

€) pacIuChIBaTbCAd B YUTATEIBCKOM (HOPMYJISIpe 3a KaXKIbIM MOTYyYEHHBINH JTOKYMEHT
(uckimouenue: ooyyaromuecs 1 —4 kiaccon);

) BO3BpallaTh JOKYMEHTbI B OMOJMOTEKY B YCTAaHOBJIEHHBIE CPOKU;

3) 3aMEHATH JOKYMEHTbl OWONMMOTEeKM B Ciy4ae WX yTpaTbl WM TOPYHd UM
PaBHOIICHHBIMH, JHOO KOMIICHCHPOBATh ymepd B pa3Mepe, YCTAaHOBJICHHOM IpaBUJIaAMU
IIOJIE30BaHMS OMOIMOTEKOI;

M) TOJIHOCTBHIO PAcCUUTAThCS ¢ OUOTMOTEKOW MO MCTEYEHUU CpPOKa OOYUEHHS WU
paboThI B 00111€00pa30BATENLHOM YUPEXKICHUH.

[Topsanok noap30BaHUS OUOIUOTEKOM:

a) 3amuch oOydammmxcs o01e00pa3oBaTeIbHOTO YUPEXKACHUS B OHOIHMOTEKY
OPOM3BOAUTCS 1O CHUCOYHOMY COCTaBy Kjacca B HHIUBUAYaJIbHOM HOpPSIKE,
NEAarornyeckuX M HHBIX PabOTHUKOB OOIIE00pa30BaTEIBHOTO YUPEXKIEHUS, POIUTENIEH
(MHBIX 3aKOHHBIX IIPEJICTaBUTENEH) 00yUaroUMXCcs — IO MaclopTy;

0) mepeperucTpalius moJib3oBaTesie OMOIMOTEKH TPOU3BOIUTCS €XKETOIHO;

B) JOKYMEHTOM, MOATBEPKIAIOIIMM MPaBO MOJIb30BAHUS OUOIMOTEKOM, SIBISIETCS
YUTATENbCKUN (HOPMYJISIp;

B) UMTATENbCKUI (popMyIsip pUKCHUPYET AaTy BbIAAYM IMOJIb30BATEII0 JOKYMEHTOB M3
dbonma OMONIMOTEKHN U UX BO3BpALLEHUSI B OMOJINOTEKY.

[Topsamox moap30BaHUS A00OHEMEHTOM:

a) TMOJIH30BATENIM UMEIOT TIPABO MOJYYUTh HA JOM W3 MHOTOTOMHBIX M3/IaHUHN He Oosee
JIBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU MOJIb30BAaHUS JOKYMEHTaMHU:

— y4eOHHKH, y4eOHbIE TOCOOUST — YUEOHBIN TOI;

— Hay4YHO-TIONYJISIpHAs, TO3HABATENIbHAs, XyA0XKECTBEHHAs IuTeparypa — 10 gHei;

— MEepPUOANYECKUE U3JIaHus, U3AaHUsI MOBBIILIEHHOTO CIIpoca — 5 THEl;

B) IOJI30BATEIM MOTYT MPOJJIUTH CPOK MOJIb30BAHUSA JTOKYMEHTaMM, €CIM Ha HHUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTHX MOJB30BATEIECH.

[Topsmok MOIB30BAaHUS YUTATHHBIM 3aJI0M:

a) JOKyMEHTHI, MpeIHa3HaueHHbIC [JIs1 PaOOThl B UYWTAJIbHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS,

0) SHIUKJIONEINH, CIPABOYHUKH, PEAKUE, IICHHBIE M MMEIONIMECS B €IMHCTBCHHOM
IK3EMILTSPE JOKYMEHTHI BBIJAIOTCS TOJIBKO 711 pa0OTHI B UNTAIBHOM 3aJI¢;

[Topsimox paboThl ¢ KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYAaCTHHKOB 0Opa30BaTEIbHOIO IMPOLIECcca MPOU3BOIUTCS
no rpaduKy, YyTBEPKICHHOMY PYKOBOJIUTENEM YUYPEKICHUS U B MPUCYTCTBUH COTPYIHHUKA
OMOJIMOTEKH;

0) paszpemaercs paboTa 3a OJHUM IEPCOHAIBHBIM KOMIBIOTEPOM HE 0OoJiee NIBYX
YeJIOBEK OJTHOBPEMEHHO;



.

B) TIONB30BATE€hb MMEET TMpaBo paboTaTh ¢ HETPATUIMOHHBIM HOCUTEIIEM
uH(OpMaIMU TOCTIe MPEABAPUTENBHOTO TECTUPOBAHUS €70 PAOOTHUKOM OMOINOTEKY;

r) M0 BCEM BOIpOcaM TMoOWCKa WHpopMmanuu B MHTEpHETE IMOJBb30BaTENb JOKEH
oOpamatecsi K pabOTHUKY OMOIMOTEKH; 3ampemiaercss oopamienue Kk pecypcam WurtepHera,
IpeNoiararoIiyuM oIiary;

) paboTa C KOMIBIOTEPOM MPOHM3BOIUTCS COTJIACHO YTBEP)KICHHBIM CAHUTApHO-
T'MTHEHUYECKUM TPEOOBAHUSM.



